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TELESTROKE QUICK GUIDE

DIAL MEMORIAL ACCESS AT 87 7-662-7829 TO REQUEST A TELESTROKE CONSULT

MAKING A TEST CALL PRIOR TO EVERY CONSULT

1.

MAKE A TEST CALL BY CLICKING ON DIRECTORY AND SELECTING S/U TVS TEST SITE AND MAKE A TEST
CALL.
THE CALL SHOULD CONNECT WITHIN SEVERAL SECONDS.
ONCE THE CALL COMPLETES, THE MAIN SCREEN WILL SHOW A TELEHEALTH STAFF ROOM WITH WORK
SPACES.
A. IF AT NIGHT, THE ROOM MAY BE DARK. LOOK CLOSELY TO SEE ANYTHING IN THE ROOM. THE
PICTURE-IN-PICTURE WILL APPEAR AND HAVE A VIEW OF YOUR LOCATION.
B. IN THE EVENT THAT NOBODY IS PRESENT IN THE ROOM OR IT IS AFTER BUSINESS HOURS, CALL THE
SIU HELP LINE NUMBER (2 17-545-8600) AND LISTEN FOR A PHONE TO RING IN THE SIU STAFF
ROOM.
IF THE TEST CALL FAILS, TURN OFF THE CODEC./POLYCOM VIDEO SYSTEM BY PLACING YOUR FINGER OVER
POWER SENSOR NEXT TO THE SMALL BLUE [IGHT ON THE CODEC UNTIL THE LIGHT BECOMES AMBER AND
BEGINS TO FLASH ONCE THE CODEC IS OFF AND THE SCREEN IS BLACK, WAIT ] O SECONDS, THEN TURN ON
THE CODEC BY PLACING YOUR FINGER ON THE POWER SENSOR.
LOOK AT THE MAIN HOME SCREEN AND FIND THE IP ADDRESS LOCATED BOTTOM LEFT CORNER OF THE
SCREEN. THE IP ADDRESS SHOULD NOT READ O.0.0.0 OR ANY COMBINATION OF ONLY ZEROS. IF ZEROS
APPEAR, MAKE SURE THE DATA CABLES ARE PLUGGED INTO THE RIGHT PORTS ON THE WALL. TRY
SWITCHING THE CORDS, TURNING OFF THE POLYCOM, TURN IT BACK ON, AND TRY THE TEST CALL AGAIN. IF
THE IP ADDRESS REMAINS O.0.0.0 OR ANY COMBINATIONS OF ONLY ZEROS, CONTACT YOUR FACILITIES
INTERNAL IT STAFF.
IF THERE IS AN |P ADDRESS AND THE TEST CALL DOES NOT GO THROUGH, CALL 217-5645-8600 AND LET
THE SIU TELEHEALTH HELPLINE STAFF KNOW THAT YOU NEED HELP WITH A TELEHEALTH CONNECTION.
GIVE THE HELPLINE YOUR NAME, LOCATION, AND DIRECT PHONE NUMBER FOR A CALL BACK.
IF THE TELEHEALTH CART IS NOT STATIONARY AND WILL BE MOVED PRIOR TO THE EXAM:
UNPLUG THE ELECTRIC PLUG FROM THE OUTLET.
UNPLUG BOTH DATA CABLES FROM THE DATA LINES.
MOVE THE TELEHEALTH CART TO THE NEW LOCATION
PLUG IN THE TWO DATA LINES TO THE MARKED DATA PORTS
PLUG IN THE ELECTRIC CORD TO THE POWER OUTLET
BE SURE THE POLYCOM AND TELEVISION ARE BOTH ON AND READY TO USE.
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IF YOu HAVE NO SEND VIDEO (PATIENT SITE PICTURE)

1.

IF YOU HAVE NO PICTURE-IN-PICTURE ON THE PATIENT END, USING YOUR POLYCOM REMOTE CONTROL,
PRESS THE MENU BUTTON. SELECT CAMERA>LAYOUTS AND SELECT THE PIP OPTION THAT PLACES THE
PATIENT IMAGE IN THE LOWER RIGHT CORNER OF THE SCREEN.

IF You HAVE NO RECEIVE VIDEO (PICTURE FROM THE PROVIDER)

1.
2.

ASK THE PROVIDER TO MAKE SURE MAIN CAMERA VIEW IS SELECTED ON THEIR SYSTEM.
IF NO PICTURE OF THE PROVIDER, ASK THE PROVIDER TO HANG UP, CLOSE THE VIDEO WINDOW, WAIT 10
SECONDS, AND RETRY THE CALL.

IF You HAVE POOR AUDIO
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MAKE SURE BOTH MICROPHONES ARE UNMUTED WHEN THE CONSULT STARTS.

MAKE SURE THE POLYCOM AND TELEVISION AUDIO ARE BOTH IN THE MIDDLE OF VOLUME RANGES.
DECREASE ALL BACKGROUND NOISE IF POSSIBLE.

MUTE THE MICROPHONE AS NEEDED IN A NOISY ENVIRONMENT.

[F THE PROVIDER CANNOT HEAR, ASK THE PROVIDER TO TURN UP THEIR VOLUME AND ASK THE
PATIENT TO SPEAK UP SLIGHTLY.
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FOR MORE INFORMATION OR QUESTIONS ABOUT SIU TELEHEALTH OR TELESTROKE, CALL
DR. NINA M ANTONIOTTI AT 217-545-3153



Remote Control Buttons and Descriptions

Descriptions of the remote control parts are shown in the following table and corresponding graphic.

Remote Control Button Descriptions

Number | Description
1 LED IR emitter
2 Decrease speaker volume.
3 Increase speaker volume.
4 Zoom camera out.
5 Zoom camera in.
Press center Select button to select
6 highlighted menu item.
Navigate through menu items using the Up,
Down, Left, and Right buttons; pan/tilt the
7 camera.
Delete letters or numbers or go back to a
8 previous screen.
9 Display the Menu screen.
10 Return to the Home screen.
11 Place, answer call.
12 End, reject call.
13 Enter letters or numbers.
In camera control mode, move the camera to
a stored preset or press and hold a number
14 to store a preset.
e Generates an asterisk if the cursor is in a
text field.
e Generates a period if the cursor is in a
15 numeric field.
Generates touch (DTMF) tones. Press #,
16 followed by DTMF keys to send
17 Mute or unmute a microphone.
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Parts of the Remote Control
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